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Board of Directors
Sonoma County Library
Petaluma Regional Branch Library
100 Fairgrounds Drive
Petaluma, CA 94952
Monday, December 12, 2011
9:30 AM – 1:00 PM

AGENDA
Chair Jennifer Baker, presiding
1.

Convening/Roll Call

Jennifer Baker

2.

Introductions

3.

Public invited to address the Board

ACTION

4.

Approval of Agenda

Jennifer Baker

ACTION

5.

Minutes of November 28, 2011 Board Meeting

Jennifer Baker

ACTION

6.

Resolution updating Hartford 457 Deferred
Compensation Plan

Annette DeBacker

7.

SuperSearch Program Discussion

Jennifer Baker

8.

Delivery Program Discussion

Jennifer Baker

ACTION

9.

Closed Session: PUBLIC EMPLOYEE
DISCIPLINE/DISMISSAL/RELEASE
(As per Government Code Section 54950 et seq.)

Jennifer Baker

ACTION

10.

Report from Closed Session

Jennifer Baker

ACTION

11.

Revised 2011/12 NBCLS Budget

Jennifer Baker

ACTION

12.

Election of Vice-Chair of
Jennifer Baker
NBCLS/NLS Steering Committee Representative

13.

NorthNet Transition and Personnel Teams
Direction and Input Discussion

Jennifer Baker
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14.

Board Member Items
An opportunity for members of the Board to share or request information

15.

Next meeting/Agenda Building

16.

Adjournment

Support materials for agenda available for review at NBCLS Headquarters Office
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NORTH BAY COOPERATIVE LIBRARY SYSTEM
BOARD OF DIRECTORS MEETING
November 28, 2011
1. CONVENING:
The North Bay Cooperative Library System (NBCLS) Council of Librarians met this date at the Napa City
County Library with Chair Gregg Atkins presiding. The meeting convened at 9:35 a.m.
ROLL CALL:

PRESENT ABSENT MEMBER LIBRARY
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X

Dixon Public Library
St. Helena Public Library
Belvedere‐Tiburon Library
Benicia Public Library
Lake County Library
Larkspur Public Library
Marin County Free Library
Mendocino County Library
Mill Valley Public Library
Napa City‐County Library
Napa Valley Community College
San Anselmo Public Library
San Rafael Public Library
Santa Rosa Junior College
Sausalito Public Library
Solano Community College Library
Solano County Library
Sonoma County Library
Sonoma Developmental Center
NLS System Headquarters – Exec. Dir.
California State Library
NLS, Chair and Colusa County Library
California State Library

REPRESENTATIVE
Gregg Atkins, Chair
Jennifer Baker, Vice‐Chair
Debbie Mazzolini
Diane Smikahl
Susan Clayton
Frances Gordon
Gail Haar
Mel Lightbody
Anji Brenner
Danis Kreimeier
Rebecca Scott
Linda Kenton
Sarah Houghton
Cherry Li‐Bugg
Abbot Chambers
Rebecca Scott
Lynne Williams for Bonnie
Katz
Sandy Cooper
Vacant
Annette Milliron
Darla Gunning
Wendy Burke
Gerry Maginnity

2. Welcome & Introductions:
Everyone introduced themselves to new Sausalito Director Abbot Chambers.
3. Public Invited to Address the Board
No members of the public were present.
4. Approval of the Agenda
A motion to approve the agenda with the change of moving item number 6 to follow item number 11 was
moved by Danis Kreimeier, seconded by Jennifer Baker. The motion passed unanimously.
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5. Approval of Minutes – June 29, 2011
A motion to approve the minutes was moved by Jennifer Baker, seconded by Diane Smikahl. The motion
passed unanimously.
6. Consent Calendar
A motion to approve the Consent Calendar was moved by Gail Haar, seconded by Debbie Mazzolini. The
motion passed unanimously.
7. Closed Session: PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE
(As per Government Code Section 54950 et seq.)
8. Report from Closed Session
Chairman Gregg Atkins reported that no action was taken during the Closed Session. He further reported
th
that Ms. Milliron DeBacker filed for retirement effective December 30 , 2011.
9. Revision of 11/12 budget
A motion to table adoption of budget until after discussion of items 7, 10, and 11 was moved by Gail Haar,
seconded by Mel Lightbody. The motion passed unanimously. When the budget was discussed again
following item number 11 the point was made that the membership dues and delivery fees would be collected
and managed by NorthNet Library System. SuperSearch dues however would be collected and managed by
North Bay. A motion to leave the adoption of a budget as a tabled item until the next NBCLS Board meeting
was made by Linda Kenton, seconded by Gail Haar. The motion passed unanimously.
10. Recommendation to initiate process to withdraw from NorthNet Library System as per Section
XIX. Withdrawals of the Joint Powers Agreement of the NorthNet Library System (4-28-09)
Prior to beginning the discussion of this item Chair, Gregg Atkins turned the meeting over to Vice-Chair
Jennifer Baker to officiate as he asked to have this item added to the agenda and wished to present the
background. A motion for NBCLS to withdraw from NLS as soon as possible was moved by Gregg Atkins,
seconded by Gail Haar. Mr. Atkins has been involved with NLS as part of the Consolidation Team in
2008/09, then serving as Vice-Chair in 2009/10, and Chair in 2010/11. Based on the funding situation NLS is
not sustainable. NBCLS is sustainable and demonstrates what the consultant told us is the model for
sustainability. NBCLS has members clustered around shared ILS, a reliable delivery system, and
SuperSearch as a tool to tie together the 3 ILS clusters. Joan Frye Williams stated more than once “bigger is
not necessarily better” when seeking sustainability. Needs are different for NBC than for the other the
member of NLS. Having 41 public libraries at the table makes swift decisive action difficult. Sandy Cooper
commented that CLSA systems are 50 years old. She is concerned that there isn’t a statewide vision for
development of library services. Should NBC be a service center rather than a system? Danis Kreimeier
commented that a change in governance structure to create an executive committee with greater power
would be an improvement. Issues that were discussed as negative outcomes from the withdrawal include
operational problems for NSCLS & MVLS, reduced access to in-depth resources, and loss of access to state
or federal funds. The Question was called. The Motion failed.
11. Recommendation to initiate process to dissolve NorthNet Library System as per Section XVIII.
Dissolution of NLS of the Joint Powers Agreement of the NorthNet Library System (4-28-09), and to
further authorize the NBCLS Chair to approach both of the other governing bodies to seek action by
one or both for dissolution.
For this item Vice-Chair Jennifer Baker continued to conduct the meeting. A motion to initiate the process to
dissolve NorthNet Library System (4-28-09), and to further authorize the NBCLS Chair to approach both of
the other governing bodies to seek action by one or both for dissolution was moved by Gregg Atkins,
seconded by Abbot Chambers. The question was asked if MVLS or NSCLS was considering dropping
membership. There have been rumblings of withdrawal from both systems. NSCLS actually conducted
several Council meetings throughout late 2010 and early 2011 to discuss continued participation in NLS. The
final outcome was that only a minority of the NSCLS members were interested in withdrawal. There hasn’t
been an official meeting of MVLS to discuss the issue. It was indicated that MVLS members are discussing
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the issue between themselves. Consensus of the group was to explore the sentiment of the other systems
regarding this issue while planning to continue participation for the remainder of this fiscal year. There was
agreement to re-visit this issue and continue the evaluation of the effectiveness of NLS. A motion to table the
motion to initiate the process to dissolve NLS was made by Sandy Cooper, seconded by Lynne Williams.
The motion passed unanimously. At the conclusion of the vote Gregg Atkins resumed his role as Chair.
12. Consideration of disposal of office equipment and furnishings
After a brief discussion about the age and condition of most of the equipment it was decided that there is little
cash value to be gleaned. A motion to authorize staff to dispose of furniture and equipment as efficiently as
possible even if it includes sending it to recycle or the refuse was moved by Gail Haar, seconded by Lynne
Williams. Motion passed unanimously.
13. Board Member Items
An opportunity for members of the Board to share or request information
Mendocino County reported that recent voter approval of the library’s tax measure will double the library’s
budget. The newly increased budget will go into effect July 1, 2012. Ms. Lightbody thanked Ms. Haar for her
advice on managing a successful tax measure. The Mendocino County Friends donated $60.00 seed money
for campaign.
The Solano County Board of Supervisors approved the library’s tax measure for the upcoming ballot. SNAP
is upgrading to Carl.X on January 21, 2012
Marin County has hired architects for remodeling projects in four branch library lobbies. A manager for
Novato Branch has been hired. A fresh new library website has been launched.
Sonoma County announced that recent hires include both David Dodd and Patty Hector. The Sonoma
Regional Branch is being remodeled. The collection and operations will move back into the space in March
2012. A proposal to refurbish the Sebastopol Regional Branch is under consideration.
St. Helena won a CLA PR Excellence Award.
Belvedere-Tiburon reported that progress is being made on the building expansion. The environmental
nd
impact report is undergoing its 2 review.
Lake County reported that ground has been broken for a combined Middletown Senior Center and Lake
County Branch Library building.
Napa City-County reported that the old American Canyon city hall will be developed into the new home of the
American Canyon Branch Library.
14. Next meeting/Agenda Building
th
A Doodle survey will be conducted to set a date after December 5 with the Sonoma County Petaluma
Regional Branch as the preferred location.

ADJOURN
There being no further business, the meeting was adjourned at 12:14 p.m.

Annette Milliron DeBacker
Clerk of the Board
November 28, 2011
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Agenda #6
TIME SENSITIVE
PLEASE RETURN WITHIN 30 DAYS
Subject: Important Plan Documents
North Bay Cooperative Library System Deferred
Compensation Plan
Group Number – 109063

Dear Plan Sponsor,
We have created the following documents for your Plan:


Hartford Specimen 457(b) Plan Document



457(b) Plan Document Certification Form, located at the end of the specimen plan
document



Sample - Board Resolution

As plan sponsor, it is up to you, in consultation with your legal advisor, to determine whether the
terms of these documents support your Plan and its intended operation. Please review these
documents carefully. If any changes are needed to the plan documents, please contact me.
Otherwise please follow the Action Steps on the next page for signing and returning your
plan documents.
While reviewing your Specimen Plan Document Preparation Service Election Form, we noticed
that Section 14, 2009 Required Minimum Distributions was not in good order. The Hartford was
your recordkeeper in 2009. Per our February 2009 communication, any affected Plan Participants
age 70 ½ or older who separated from service and who elected systematic required minimum
distributions received their “would be” 2009 RMD unless they submitted a suspension form. If
they received their “would be” 2009 RMD it was treated as an eligible rollover distribution. We
have reflected how your plan operated in 2009 into your Plan document.
Please call me at 1-800-637-6444 extension 47085 if you have any questions about the enclosed
documents.
Sincerely,
The Plan Management Team
Retirement Plan Services
To ensure compliance with requirements imposed by the IRS, we inform you that any information contained in this
communication (including any attachments) was not intended or written to be used, and cannot be used, for the purpose of (i)
avoiding penalties under the Internal Revenue Code or (ii) promoting, marketing or recommending to another party any
transaction or matter addressed herein. As with all matters of a tax or legal nature, you should consult your own tax or legal
counsel for advice.
The Hartford
Retirement Plan Service Center
1 Griffin Road North
Windsor, CT 06144-1512
HSD (member FINRA and SIPC), a registered broker/dealer affiliate of The Hartford, has established certain service
Mailing Address: P.O. Box 1583
programs for retirement plans, including defined contribution retirement plans, through which a plan or plan
Hartford, CT 06114-1583
participant may invest in mutual funds.

"The Hartford" is The Hartford Financial Services Group, Inc. and its subsidiaries, including issuing company
Hartford Life Insurance Company and Hartford Securities Distribution Company, Inc. (“HSD”).
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Action Steps
We ask that you complete the following action steps:
Print and sign two copies of the plan document where indicated. Send one complete copy
of the signed plan document within 30 days to:
The Hartford
Retirement Plan Service Center
P.O. Box 1583
Hartford, CT 06144-1583.
Retain the other plan document copy for your records.
Complete the “457(b) Plan Document Certification” form (which is located at the end of
the specimen plan document), send a copy to us along with a copy of the signed Specimen
document at the address above and retain a copy for your records.
As applicable, adopt a Board Resolution regarding the adoption of the Plan (you may use
the enclosed sample as a guide), send a copy to us at the address above and retain a copy
for your records.
For more information on each of the documents, we have attached a “Plan Documents
Glossary.”
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PLAN DOCUMENTS GLOSSARY
Specimen 457(b) Plan Document – This document is a “Specimen” document that may be used
by the following organizations:


Governmental: An eligible governmental employer as defined under Code §457(e)(1)(A),
that is generally a governmental entity of the United States and the District of Columbia,
a political subdivision of a state (for example, a county or municipality); and any agency
or instrumentality of a state or a political subdivision of a state;



Tax Exempt: A non-governmental employer exempt from tax under Subtitle A of the
Internal Revenue Code of 1986 (“Code”) as defined under Code §457(e)(1)(B); or



Religious: A non-governmental employer exempt from tax under Subtitle A of the
Internal Revenue Code of 1986 (“Code”) as defined under Code §457(e)(1)(B), which is
a Code §414(w) religious organization that is not a church or a qualified church
organization within the meaning of Code §3131(w)(3).

Under this Specimen document no federal, state or local government has passed on the legal
sufficiency (including the conformity with Code §457). This Specimen document was prepared
for your convenience and is not intended to provide you with legal or tax advice. Prior to the
adoption of the Specimen document, you and your counsel should review and, where
appropriate, modify the provisions to meet your particular needs and applicable local laws.
The Hartford Life Insurance Company, nor any of its affiliated companies, (collectively referred
to herein as “Hartford”), assumes any liability to any person or entity with respect to the
adequacy of this plan document for any purpose (including any future amendments made to this
plan document including amendments to satisfy any changes in applicable law), or with respect
to any tax, accounting or legal ramifications arising from its use.
This plan document has been updated to reflect all changes in the law including the Pension
Protection Act of 2006 (PPA), the Heroes Earnings Assistance Act of 2008 (HEART, including
HEART Notice 2010-15), and the Worker, Retiree, and Employer Recovery Act of 2008
(WRERA), which are intended as good faith compliance with the requirements of these
legislative changes and any guidance issued thereunder. The plan document includes variable
provisions and was drafted based upon the provisions you selected. Please review it carefully.
457(b) Plan Document Certification form – You must return a signed copy of the certification
form (which is located at the end of the specimen plan document) to The Hartford to let us know
if you are keeping the existing provisions of the Specimen document or making modifications to
them. If you decide to modify the Specimen document, The Hartford will need to ensure that the
modifications conform to your Contract and Administrative Services Agreement with us and our
recordkeeping system. Please provide a listing of modifications, if any, on the attached 457(b)
Plan Document Certification and sent it to us along with a copy of your adopted plan document.
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Note: If you modify the Specimen document, The Hartford will not customize the Specimen
document to incorporate those modifications. You will be responsible for bringing forward any
modifications to the new Specimen document and to future specimens prepared by The Hartford
to the extent required by changes in the law, regulations, or other official guidance.
Sample - Board Resolution – The establishment of a plan and, in some cases, the amendment of
a plan requires formal action to be taken by the person or persons authorized by an entity to do
so. For example, the entity’s charter or by-laws may require resolution by the Board to adopt a
plan, or it may authorize the Board to delegate that authority to a committee. The rules vary by
state and by organization. As a courtesy, we have enclosed a sample Board Resolution you may
use for this purpose. To ensure compliance with your entity’s requirements, we recommend you
consult your legal adviser.
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Board Resolution
ACTION BY THE BOARD OF DIRECTORS (“Board”)
OF NORTH BAY COOPERATIVE LIBRARY SYSTEM (“Employer”)

The undersigned, Annette Milliron DeBacker, Executive Director, hereby certifies that the
following extract of resolutions below was taken from a duly called meeting of the Board:
RESOLVED, that the Board has previously approved and adopted the North Bay Cooperative
Library System Deferred Compensation Plan (“Plan”) to provide employees of the
Organization/Agency with retirement benefits.
RESOLVED, that the Board does hereby declare the intention of the Organization/Agency to
continue the Plan, but reserves the right to terminate or amend the Plan at any time.
RESOLVED, that the members of the Board are hereby jointly and severally authorized to take
such actions and to execute such documents as they deem necessary or desirable in order to
carry out the intent of the foregoing resolutions and required under the Plan to make the
Plan fully effective in accordance with its terms and intent.

I DO HEREBY CERTIFY that I am the Clerk of the Board of the Organization/Agency, and
the keeper of its records and seal.
I FURTHER CERTIFY that the above is a true, correct and complete extract of resolutions
adopted at a duly called and held meeting of the Board, and that said resolutions are still in
effect and have not been modified or revised and are not in conflict with the by laws of this
Organization/Agency.
IN WITNESS WHEREOF, I have set my hand and the seal of the Organization/Agency

SEAL

Signature
Executive Director
Title
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NORTH BAY COOPERATIVE LIBRARY SYSTEM
DEFERRED COMPENSATION PLAN
Effective Date of This Document December 1, 2011

Neither The Hartford nor any of its employees can provide legal or tax advice in connection with
the execution of this specimen document. Prior to execution of this document, you should
consult with your legal or tax advisor on whether this document is appropriate for your plan.
GN - 109063
GPLANLVL – CORRSPND

Specimen 457(b) Plan Document
Deferred Compensation Plan
Ver 102011
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457(b) PLAN DOCUMENT
DEFERRED COMPENSATION PLAN
PREAMBLE
Adoption of Plan
The North Bay Cooperative Library System Deferred Compensation Plan (hereinafter "the
Plan"), an eligible deferred compensation plan within the meaning of Section 457(b) of the
Internal Revenue Code of 1986, as amended (hereinafter the "Code"), of a State or local
government as described in Code Section 457(e)(1)(A), adopted by North Bay Cooperative
Library System (hereinafter the "Employer") effective December 1, 2011.
Purpose of Plan
The primary purpose of this Plan is to permit Employees of the Employer to enter into an
agreement which will provide for deferral of payment of a portion of his or her current
compensation until death, retirement, severance from employment, or other event, in accordance
with the provisions of the Code Section 457(b), with other applicable provisions of the Code, and
in accordance with the General Statutes of the State.
Status of Plan
It is intended that the Plan shall qualify as an eligible deferred compensation plan within the
meaning of Code Section 457(b) sponsored by an eligible employer within the meaning of Code
Section 457(e)(1)(A), i.e., a State, political subdivision of a State, and agency or instrumentality
of a State or political subdivision of a State.
Tax Consequences of Plan
The Employer does not and cannot represent or guarantee that any particular federal or State
income, payroll, or other tax consequence will occur by reason of participation in this Plan. A
Participant should consult with his or her own counsel or other representative regarding all tax or
other consequences of participation in this Plan.

1
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SECTION I
DEFINITIONS
1.1

Plan Definitions

For purposes of this Plan, the following words and phrases have the meaning set forth below,
unless a different meaning is plainly required by the context:
An "Account Balance" means the bookkeeping account maintained with respect to each
Participant which reflects the value of the deferred Compensation credited to the Participant,
including the Participant's Annual Deferrals, the earnings or loss of the Trust Fund (net of Trust
Fund expenses) allocable to the Participant, any transfers for the Participant's benefit, and any
distribution made to the Participant or the Participant's Beneficiary. If a Participant has more
than one Beneficiary at the time of the Participant's death, then a separate Account Balance shall
be maintained for each Beneficiary. The Account Balance includes any account established
under Section VII for rollover contributions and plan-to-plan transfers made for a Participant, the
account established for a Beneficiary after a Participant's death, and any account or accounts
established for an alternate payee (as defined in Code Section 414(p)(8)).
The "Administrator" means the Employer. The term Administrator includes any person or
persons, committee, or organization appointed by the Employer to administer the Plan.
An "Annual Deferral" means the amount of Compensation deferred in any calendar year.
The "Beneficiary" of a Participant means the person or persons (or, if none, the Participant's
estate) who is entitled under the provisions of the Plan to receive a distribution in the event the
Participant dies before receiving distribution of his or her entire interest under the Plan.
The "Code" means the Internal Revenue Code of 1986, as now in effect or as hereafter amended
from time to time. Reference to a Code Section includes such section and any comparable
section or sections of any future legislation that amends, supplements, or supersedes such
section.
The "Compensation" of a Participant means all cash compensation for services to the
Employer, including salary, wages, fees, commissions, bonuses, and overtime pay, that is
includible in the Employee's gross income for the calendar year, including, as applicable,
compensation attributable to services as an independent contractor, plus amounts that would be
cash compensation for services to the Employer includible in the Employee's gross income for
the calendar year but for a compensation reduction election under Code Section 125, 132(f),
401(k), 403(b), or 457(b) (including an election to defer compensation under Section II).
Any payments described below made to a Participant after a Severance from Employment shall
qualify as Compensation for purposes of the Plan, but only if the payments are made by the later
of (a) the end of the calendar year in which the Severance from Employment occurred or (b)
within 2 ½ months of such Severance from Employment:
2
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(a)

Payments that, absent a Severance from Employment, would have been paid to the
Participant while the Participant continued in employment with the Employer, but only if
such payments constitute regular compensation for services during the Participant's
regular working hours, compensation for services outside the Participant's regular
working hours (such as overtime or a shift differential), commissions, bonuses or other
similar compensation;
(i)

Payments for accrued bona fide sick, vacation or other leave, but only if the
Participant would have been able to use the leave if employment had continued;
and

Any payment that is not described above shall not be considered Compensation if it is paid after
the date of the Participant's Severance from Employment, even if it is paid within 2 ½ months of
such date. Thus, for example, Compensation does not include severance pay.
For years beginning after December 31, 2008, (a) a Participant receiving a differential wage
payment, as defined by Code §3401(h)(2), by reason of qualified military service (within the
meaning of Code Section 414(u)), is treated as an Employee of the Employer making the
payment and (b) the differential wage payment is treated as Compensation.
An "Employee" means each natural person who is employed by the Employer as a common law
employee on a full time basis or on a part-time basis; provided, however, that the term Employee
shall not include a leased employee or any employee who is included in a unit of employees
covered by a collective bargaining agreement that does not specifically provide for participation
in the Plan.
Any individual who is not treated by the Employer as a common law employee of the Employer
shall be excluded from Plan participation even if a court or administrative agency determines that
such individual is a common law employee of the Employer, unless the Employer has included
the individual in Plan participation as an independent contractor.
An "Employer" means the eligible employer (within the meaning of Code Section 457(e)(1))
that has adopted the Plan. In the case of an eligible employer that is an agency or instrumentality
of a political subdivision of a State within the meaning of Code Section 457(e)(1)(A), the term
Employer shall include any other agency or instrumentality of the same political subdivision that
has adopted the Plan.
"Includible Compensation" means, with respect to a taxable year, the Participant’s
compensation as defined in Code Section 415(c)(3) and the regulations thereunder, for services
performed for the Employer. The amount of Includible Compensation is determined without
regard to any community property laws.
"Normal Retirement Age" means age 70 ½, unless the Participant has elected an alternate
Normal Retirement Age and delivered such election to the Administrator. Such date shall be no
earlier than the earliest date that the Participant will become eligible to retire and receive, under
the basic defined benefit pension plan of the Employer (or a money purchase plan in which the
Participant also participates if the Participant is not eligible to participate in a defined benefit
3
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plan) immediate retirement benefits without actuarial or similar reduction because of retirement
before some later specified age, but not greater than age 70 ½). If a Participant continues
employment after attaining age 70 ½, not having previously elected an alternate Normal
Retirement Age, the Participant's alternate Normal Retirement Age shall not be later than the
mandatory retirement age, if any, established by the Employer, or any age at which the
Participant actually has a Severance from Employment if the Employer has no mandatory
retirement age. If the Participant will not become eligible to receive benefits under a basic
defined benefit pension plan (or money purchase pension plan, if applicable) maintained by the
Employer, the Participant's alternate Normal Retirement Age may not be earlier than age 65 and
may not be later than age 70 ½.
A Participant’s Normal Retirement Age must be the same as his or her normal retirement age
under any other eligible deferred compensation plan or plans sponsored by the Employer. The
designation of a Normal Retirement Age under the Plan does not compel retirement with the
Employer.
The "Participant" means an individual who is currently deferring Compensation, or who has
previously deferred Compensation under the Plan by salary reduction and who has not received a
distribution of his or her entire benefit under the Plan. Only individuals who perform services for
the Employer as an Employee may defer Compensation under the Plan.
"Severance from Employment" means the date that the Employee dies, retires, or otherwise has
a severance from employment with the Employer, as determined by the Administrator (and
taking into account guidance issued under the Code). Solely for the purpose of determining
whether the Participant is entitled to receive a distribution of his or her Account Balance
pursuant to Section 6.2, a Participant shall be treated as having been severed from employment
during any period the Participant is performing service in the uniformed services (as defined in
chapter 43 of title 38, United States Code) while on active duty for a period of more than 30
days.
The "State" means the State that is the Employer or of which the Employer is a political
subdivision, and any agency, or instrumentality, including any agency or instrumentality of a
political subdivision of the State, or the State in which the Employer is located.
The "Trust Fund" means the trust fund created under and subject to a trust agreement or a
custodial account or contract described in Code Section 401(f) held on behalf of the Plan.
The "Valuation Date" means each business day.
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SECTION II
PARTICIPATION AND CONTRIBUTIONS
2.1

Eligibility

Each Employee shall be eligible to participate in the Plan and defer Compensation hereunder
immediately upon becoming employed by the Employer.
2.2

Election

An Employee may elect to become a Participant by executing an election to defer a portion of his
or her Compensation (and have that amount contributed as an Annual Deferral on his or her
behalf) and filing it with the Administrator. This participation election shall be made on the
deferral agreement provided by the Administrator under which the Employee agrees to be bound
by all the terms and conditions of the Plan. Any such election shall remain in effect until a new
election is filed. The Administrator may establish a minimum deferral amount, and may change
such minimums from time to time. The deferral agreement shall also include designation of
investment funds and a designation of Beneficiary.
2.3

Commencement of Participation

An Employee shall become a Participant as soon as administratively practicable following the
date the Employee files an election pursuant to Section 2.2. Such election shall become effective
no later than the calendar month following the month in which the election is made. A new
Employee may defer compensation payable in the calendar month during which the Participant
first becomes an Employee if an agreement providing for the deferral is entered into on or before
the first day on which the Participant performs services for the Employer.
2.4

Amendment of Annual Deferral Election

Subject to other provisions of the Plan, a Participant may at any time revise his or her
participation election, including a change of the amount of his or her Annual Deferrals, his or her
investment direction and his or her designated Beneficiary. Unless the election specifies a later
effective date, a change in the amount of the Annual Deferrals shall take effect as of the first day
of the next following month or as soon as administratively practicable if later. A change in the
investment direction shall take effect as of the date provided by the Administrator on a uniform
basis for all Employees. A change in the Beneficiary designation shall take effect when the
election is accepted by the Administrator.
2.5

Information Provided by the Participant

Each Employee enrolling in the Plan should provide to the Administrator at the time of initial
enrollment, and later if there are any changes, any information necessary or advisable for the
Administrator to administer the plan, including, without limitation, whether the Employee is a
participant in any other eligible plan under Code Section 457(b).
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2.6

Contributions Made Promptly

Annual Deferrals by the Participant under the Plan shall be transferred to the Trust Fund within a
period that is not longer than is reasonable for the proper administration of the Participant's
Account Balance. For this purpose, Annual Deferrals shall be treated as contributed within a
period that is not longer than is reasonable for the proper administration if the contribution is
made to the Trust Fund within 15 business days following the end of the month in which the
amount would otherwise have been paid to the Participant, or earlier if required by law.
2.7

Employer Contributions

Nothing in this Plan prohibits the Employer from making annual deferrals to the Account
Balance of a Participant on a non-elective basis, subject to the Participant's contribution limits in
Section III.
2.8

Leave of Absence

Unless an election is otherwise revised, if a Participant is absent from work by leave of absence,
Annual Deferrals under the Plan shall continue to the extent that Compensation continues.
2.9

Disability

A disabled Participant (as determined by the Administrator) may elect Annual Deferrals during
any portion of the period of his or her disability to the extent that he or she has actual
Compensation (not imputed Compensation and not disability benefits) from which to make
contributions to the Plan and has not had a Severance from Employment.
2.10

Protection of Persons Who Serve in a Uniformed Service

An Employee whose employment is interrupted by qualified military service under Code Section
414(u) or who is on a leave of absence for qualified military service under Code Section 414(u)
may elect to make additional Annual Deferrals upon resumption of employment with the
Employer equal to the maximum Annual Deferrals that the Employee could have elected during
that period if the Employee's employment with the Employer had continued (at the same level of
Compensation) without the interruption or leave, reduced by the Annual Deferrals, if any,
actually made for the Employee during the period of the interruption or leave. This right applies
for five years following the resumption of employment (or, if sooner, for a period equal to three
times the period of the interruption or leave).
A reemployed Employee shall also be entitled to an allocation of any additional Employer
Contributions, if applicable, that such Employee would have received under the Plan had the
Employee continued to be employed as an eligible Employee during the period of qualified
military service. Such restorative Employer Contributions (without interest), if applicable, shall
be remitted by the Employer to the Plan on behalf of the Employee within 90 days after the date
of the Employee's reemployment or, if later, as of the date the contributions are otherwise due for
the year in which the applicable qualified military service was performed.
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2.11

Corrective Measures

In the event that an otherwise eligible Employee is erroneously omitted from Plan participation,
or an otherwise ineligible individual is erroneously included in the Plan, the Employer shall take
such corrective measures as may be permitted by applicable law. Such measures may include, in
the case of an erroneously omitted Employee, contributions made by the Employer to the Plan on
behalf of such Employee equal to the missed deferral opportunity, subject to the Participant's
contribution limits in Section III, and, in the case of an erroneously included individual, a
payment by the Employer to such individual of additional compensation in an amount equal to
the amount of the individual's elective deferrals under the Plan.
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SECTION III
LIMITATIONS ON AMOUNTS DEFERRED
3.1

Basic Annual Limitation

(a)

The maximum amount of the Annual Deferral and, if applicable, Employer Contributions
under the Plan for any calendar year shall not exceed the lesser of:
(i)

The "applicable dollar amount" (as defined in paragraph (b) below); or

(ii)

The Participant's Includible Compensation for the calendar year.

(b)

The "applicable dollar amount" means the amount established under Code Section
457(e)(15), as indexed, and in accordance with 3.4(a).

(c)

Rollover amounts received by the Plan under Treasury Regulation Section 1.457-10(e)
and any plan-to-plan transfer into the Plan made pursuant to Section 7.2 shall not be
applied against the Annual Deferral limit.

3.2

Age 50 Catch-up Annual Deferral Contributions

A Participant who will attain age 50 or more by the end of a calendar year is permitted to elect an
additional amount of Annual Deferral for the calendar year, up to the maximum age 50 catch-up
Annual Deferral limit under §414(v)(2), as indexed.
The amount of the age 50 catch-up Annual Deferral for any calendar year cannot exceed the
amount of the Participant's Compensation, reduced by the amount of the elective deferred
compensation, or other elective deferrals, made by the Participant under the Plan and in
accordance with 3.4(a).
The age 50 catch-up Annual Deferral limit is not available to a Participant for any calendar year
for which the Special Section 457 Catch-up Limitation described in Section 3.3 is available and
applied.
3.3

Special Section 457 Catch-up Limitation

Notwithstanding the provisions of Sections 3.1 and 3.2, with respect to a year that is one of a
Participant's last three (3) calendar years ending before the year in which the Participant attains
Normal Retirement Age and the amount determined under this Section 3.3 exceeds the amount
computed under Sections 3.1 and 3.2, then the Annual Deferral limit under this Section 3.3 shall
be the lesser of:
(a)

An amount equal to two (2) times the Section 3.1 Applicable Dollar Amount for such
year; or

(b)

The sum of:
8
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(i)

An amount equal to (A) the aggregate Section 3.1 limit for the current year plus
each prior calendar year beginning after December 31, 2001, during which the
Participant was an Employee under the Plan, minus (B) the aggregate amount of
Compensation that the Participant deferred under the Plan during such years, plus

(ii)

An amount equal to (A) the aggregate limit referred to in Code Section 457(b)(2)
for each prior calendar year beginning after December 31, 1978, and before
January 1, 2002, during which the Participant was an Employee (determined
without regard to Sections 3.2 and 3.3), minus (B) the aggregate contributions to
Pre-2002 Coordination Plans (as defined in Section 3.4(c)) made by or on behalf
of the Participant for such years.

However, in no event can the deferred amount be more than the Participant's Compensation for
the year.
3.4

Special Rules

For purposes of this Section III, the following rules shall apply:
(a)

Participant Covered By More Than One Eligible Plan. If the Participant is or has been a
participant in one or more other eligible plans within the meaning of Code Section
457(b), then this Plan and all such other plans shall be considered as one plan for
purposes of applying the foregoing limitations of this Section III. For this purpose, the
Administrator shall take into account any other such eligible plan maintained by the
Employer and shall also take into account any other such eligible plan for which the
Administrator receives from the Participant sufficient information concerning his or her
participation in such other plan.

(b)

Pre-Participation Years. In applying Section 3.3, a year shall be taken into account only if
(i) the Participant was eligible to participate in the Plan during all or a portion of the year
and (ii) Compensation deferred, if any, under the Plan during the year was subject to the
Basic Annual Limitation described in Section 3.1 or any other plan ceiling required by
Code Section 457(b).

(c)

Pre-2002 Coordination Years. For purposes of Section 3.3(b)(ii)(B), "contributions to
Pre-2002 Coordination Plans" means any employer contribution, salary reduction or
elective contribution under any other eligible Code Section 457(b) plan, or a salary
reduction or elective contribution under any Code Section 401(k) qualified cash or
deferred arrangement, Code Section 402(h)(1)(B) simplified employee pension
(SARSEP), Code Section 403(b) annuity contract, and Code Section 408(p) simple
retirement account, or under any plan for which a deduction is allowed because of a
contribution to an organization described in Code Section 501(c)(18), including plans,
arrangements or accounts maintained by the Employer or any employer for whom the
Participant performed services. However, the contributions for any calendar year are only
taken into account for purposes of Section 3.3(b)(ii)(B) to the extent that the total of such
contributions does not exceed the aggregate limit referred to in Code Section 457(b)(2)
for that year.
9
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(d)

Disregard Excess Deferral. For purposes of Sections 3.1, 3.2, and 3.3, an individual is
treated as not having deferred compensation under a plan for a prior taxable year if
excess deferrals under the plan are distributed, as described in Section 3.5. To the extent
that the combined deferrals for pre-2002 years exceeded the maximum deferral
limitations, the amount is treated as an excess deferral for those prior years.

3.5

Correction of Excess Deferrals

If the Annual Deferral on behalf of a Participant for any calendar year exceeds the limitations
described above, or the Annual Deferral on behalf of a Participant for any calendar year exceeds
the limitations described above when combined with other amounts deferred by the Participant
under another eligible deferred compensation plan under Code Section 457(b) for which the
Participant provides information that is accepted by the Administrator, then the Annual Deferral,
to the extent in excess of the applicable limitation (adjusted for any income or loss in value, if
any, allocable thereto), shall be distributed to the Participant as soon as administratively
practicable after the Administrator determines that the amount is an excess deferral.
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SECTION IV
INVESTMENT RESPONSIBILITIES
4.1

Investment of Deferred Amount

Each Participant or Beneficiary shall direct the investment of amounts held in his or her Account
Balance under the Plan among the investment options of the Trust Fund. The investment of
amounts segregated on behalf of an alternate payee pursuant to a Plan approved domestic
relations order (as defined under Code Section 414(p)) may be directed by such alternate payee
to the extent provided in such order. In the absence of such direction, such amounts shall be
invested in the same manner as they were immediately before such segregation was made on
account of such order. Each Account Balance shall share in any gains or losses of the
investment(s) in which such account is invested.
4.2

Investment Election for Future Contributions

A Participant may amend his or her investment election at such times and by such manner and
form as prescribed by the Administrator. Such election will, unless specifically stated otherwise,
apply only to future amounts contributed under the Plan.
4.3

Investment Changes for an Existing Account Balance

The Participant, Beneficiary, alternate payee, or Administrator may elect to transfer amounts in
his Account Balance among and between those investments available under the Trust Fund at
such times and by such manner and form prescribed by the Administrator, subject further to any
restrictions or limitations placed on any investment by the Administrator to be uniformly applied
to all Participants.
4.4

Investment Responsibility

To the extent that a Participant, Beneficiary, or alternate payee exercises control over the
investment of amounts credited to his Account Balance, the Employer, the Administrator, and
any other fiduciary of the Plan shall not be liable for any losses that are the direct and necessary
result of investment instructions given by a Participant, Beneficiary or an alternate payee.
4.5

Default Investment Fund

The Employer shall maintain a Default Investment Fund which shall be held and administered
under the Trust Fund. Any Participant who does not make an investment election on the deferral
agreement provided by the Administrator will have his contributions invested in the Default
Investment Fund until such time he provides investment direction under sections 4.2 and 4.3.
Additionally, a Beneficiary or alternate payee who does not make an investment election will
have his Account Balance invested in the Default Investment Fund until such time he provides
investment direction under section 4.3. The interest of each Participant, Beneficiary, or alternate
payee under the Plan in the Default Investment Fund shall be an undivided interest.
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4.6

Statements

The Administrator will cause to be issued statements periodically to reflect the contributions and
actual earnings posted to the Account Balances.
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SECTION V
LOANS
5.1

No Loans

There shall be no loans made to Participants from the Plan.
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SECTION VI
DISTRIBUTIONS
6.1

Distributions from the Plan

(a)

Earliest Distribution Date. Payments from a Participant’s Account Balance shall not be
made earlier than:
(i)

the Participant’s Severance from Employment pursuant to Section 6.2

(ii)

the Participant’s death pursuant to Section 6.3

(iii)

Plan termination under Section 10.3

(iv)

an unforeseeable emergency withdrawal pursuant to Section 6.10(a), if permitted
under the Plan

(v)

a de minimis account balance distribution pursuant to Section 6.10(b), if
permitted under the Plan

(vi)

a rollover account withdrawal pursuant to Section 6.10(c), if permitted under the
Plan

(vii)

attainment of age 70 ½ withdrawal pursuant to Section 6.10(d), if permitted under
the Plan

(viii) Qualified Military Service Deemed Severance withdrawal pursuant to Section
6.10(e), if permitted under the Plan
(ix)

Qualified Military Reservist withdrawal pursuant to Section 6.10(f) , if permitted
under the Plan

(x)

Qualified Distributions for Retired Public Safety Officers pursuant to Section
6.11, if permitted under the Plan

(b)

Latest Distribution Date. In no event shall any distribution under this Section VI begin
later than the Participant’s "required beginning date". Such required minimum
distributions must be made in accordance with Section 6.6.

(c)

Amount of Account Balance. Except as provided in Section 6.3, the amount of any
payment under this Section VI shall be based on the amount of the Account Balance as of
the Valuation Date.

6.2

Benefit Distributions Upon Severance from Employment

Upon Severance from Employment (other than due to death), a Participant may elect to
commence distribution of benefits at any time after Severance from Employment by filing a
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request with the Administrator before the date on which benefits are to commence. However, in
no event may distribution of benefits commence later than his or her "required beginning date".
Distributions required to commence under this section shall be made in the form of benefit
provided under Section 6.5. Distributions postponed until the Participant’s "required beginning
date" will be made in a manner that meets the requirements of Section 6.6.
6.3

Distributions on Account of Participant's Death

Upon receipt of satisfactory proof of the Participant’s death, the designated Beneficiary may file
a request with the Administrator to elect a form of benefit provided under Section 6.5 and made
in a manner that meets the requirements of Section 6.6.
(a)

Death of Participant Before Distributions Begin. If the Participant dies before his or her
distributions begin, the designated Beneficiary may elect to have distributions to be made
(i) in full within 5 years of the Participant’s death (5-year rule) or (ii) in installments over
the designated Beneficiary’s "life expectancy" (life expectancy rule).
If the designated Beneficiary does not make an election by September 30 of the year
following the year of the Participant's death, the Participant's Account Balance will be
distributed in a lump sum payment by December 31 of the calendar year containing the
fifth anniversary of the Participant's death or if the Participant’s spouse is the sole
designated Beneficiary by December 31 of the year the Participant would have attained
age 70 ½.

(b)

Death of Participant On or After Date Distributions Begin. If the Participant dies on or
after his or her distributions began, the Participant's Account Balance shall be paid to the
Beneficiary at least as rapidly as under the payment option used before the Participant's
death.

For purposes of this Section 2.7, a Participant who dies on or after January 1, 2007, while
performing qualified military service (as defined in Code Section 414(u)) will be deemed to have
resumed employment in accordance with the Participant's reemployment rights under chapter 43
of title 38, United States Code, on the day preceding death and to have terminated employment
on the actual date of death for purposes of determining the entitlement of the Participant's
survivors to any additional benefits (other than benefit accruals relating to the period of qualified
military service) provided under the Plan, in accordance with the provisions of Code Sections
401(a)(37), 414(u)(9), and 457(g)(4).
6.4

Distribution of Small Account Balances Without Participant's Consent

Notwithstanding any other provision of the Plan to the contrary, if the amount of a Participant’s
or Beneficiary’s Account Balance (including the rollover contribution separate account) is not in
excess of the amount specified below on the date that payments commence under Section 6.2 or
on the date the Administrator is notified of the Participant's death, the Administrator may direct
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payment without the Participant’s or Beneficiary’s consent as soon as practicable following the
Participant's retirement, death, or other Severance from Employment.
(a)

The Plan does not provide for distribution of small Account Balances without Participant
or Beneficiary consent.

6.5

Forms of Distribution

In an election to commence benefits under Section 6.2, a Participant entitled to a distribution of
benefits under this Section VI may elect to receive payment in any of the following forms of
distribution:
(a)

a lump sum payment of the Participant’s total Account Balance.

(b)

partial distribution of the Participant’s Account Balance.

(c)

in a series of installments over a period of years (payable on a monthly, quarterly, semiannual or annual basis) which extends no longer than the life expectancy of the
Participant as permitted under Code Section 401(a)(9).

6.6

Minimum Distribution Requirements

(a)

General Rules.
Notwithstanding anything in this Plan to the contrary, distributions from this Plan shall
commence and be made in accordance with Code Section 401(a)(9) and the regulations
promulgated thereunder. Additionally, the requirements of this Section 6.6 will take
precedence over any inconsistent provisions of the Plan.

(b)

Time and Manner of Distribution.
(i)

Required Beginning Date. The Participant's entire interest will be distributed, or
begin to be distributed, to the Participant no later than the Participant's "required
beginning date".

(ii)

Death of Participant Before Distributions Begin. If the Participant dies before
distributions begin, the Participant's entire interest will be distributed, or begin to
be distributed, no later than as follows:
(A)

If the Participant's surviving spouse is the Participant's sole "designated
Beneficiary", then distributions to the surviving spouse will begin by
December 31 of the calendar year immediately following the calendar year
in which the Participant dies, or by December 31 of the calendar year in
which the Participant would have attained age 70 ½, if later.

(B)

If the Participant's surviving spouse is not the Participant's sole
"designated Beneficiary" (i.e., multiple beneficiaries), then distributions to
the "designated Beneficiaries" will begin by December 31 of the calendar
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year immediately following the calendar year in which the Participant
died.
(C)

If the Participant's sole "designated Beneficiary" is not the Participant’s
spouse, then distributions to the "designated Beneficiary" will begin by
December 31 of the calendar year immediately following the calendar year
in which the Participant died.

(D)

If there is no "designated Beneficiary" as of September 30 of the year
following the year of the Participant's death, the Participant's Account
Balance will be distributed in a lump sum payment by December 31 of the
calendar year containing the fifth anniversary of the Participant's death.

(E)

If the Participant's surviving spouse is the Participant's sole "designated
Beneficiary" and the surviving spouse dies after the Participant but before
distributions to the surviving spouse begin, this subparagraph (b)(ii), other
than subsection (b)(ii)(A), will apply as if the surviving spouse were the
Participant.

For purposes of this subparagraph (ii) and paragraph (d), unless subsection
(b)(ii)(D) applies, distributions are considered to begin on the Participant's
"required beginning date". If subsection (b)(ii)(E) applies, distributions are
considered to begin on the date distributions are required to begin to the surviving
spouse under subsection (b)(ii)(A). If distributions under an annuity purchased
from an insurance company irrevocably commence to the Participant before the
Participant's "required beginning date" (or to the Participant's surviving spouse
before the date distributions are required to begin to the surviving spouse under
subsection (b)(ii)(A)), the date distributions are considered to begin is the date
distributions actually commence.

(c)

(iii)

Death of Participant On or After Distributions Begin. If the Participant dies on or
after distributions begin and before depleting his or her Account Balance,
distributions must commence to the "designated Beneficiary" by December 31 of
the calendar year immediately following the calendar year in which the
Participant died.

(iv)

Forms of Distribution. Unless the Participant's Account Balance is distributed in
the form of an annuity contract or in a lump sum on or before the Participant’s
"required beginning date", as of the first distribution calendar year, distributions
will be made in accordance with paragraphs (c) and (d). If the Participant's
interest is distributed in the form of an annuity contract, distributions thereunder
will be made in accordance with the requirements of Code Section 401(a)(9).

Required Minimum Distributions During the Participant's Lifetime.
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(i)

(ii)

(d)

Amount of Required Minimum Distribution For Each "Distribution Calendar
Year". During the Participant's lifetime, the minimum amount that will be
distributed for each distribution calendar year is the lesser of:
(A)

The quotient obtained by dividing the "Participant's account balance" by
the distribution period in the Uniform Lifetime Table set forth in Treasury
Regulation Section 1.401(a)(9)-9, Q&A-2 using the Participant's age as of
the Participant's birthday in the "distribution calendar year"; or

(B)

if the Participant's sole "designated Beneficiary" for the "distribution
calendar year" is the Participant's spouse and the spouse is more than 10
years younger than the Participant, the quotient obtained by dividing the
"Participant's account balance" by the distribution period in the Joint and
Last Survivor Table set forth in Treasury Regulation Section 1.401(a)(9)9, Q&A-3 using the Participant's and spouse's attained ages as of the
Participant's and spouse's birthdays in the "distribution calendar year".

Lifetime Required Minimum Distributions Continue Through Year of
Participant's Death. Required minimum distributions will be determined under
this paragraph (c) beginning with the first "distribution calendar year" and up to
and including the "distribution calendar year" that includes the Participant's date
of death.

Required Minimum Distributions After Participant's Death.
For purposes of this Section 6.6(d), the Participant’s and Beneficiary’s "life expectancy"
determination will use the Single Life Table set forth in Treasury Regulation Section
1.401(a)(9)-9, Q&A-1.
(i)

Death On or After Date Distributions Begin.
(A)

Participant Survived by Designated Beneficiary.
If the Participant dies on or after the date distributions begin and there is a
"designated Beneficiary", the minimum amount that will be distributed for
each "distribution calendar year" after the year of the Participant's death is
the quotient obtained by dividing the "Participant's account balance" by
the longer of the remaining "life expectancy" of the Participant or the
remaining "life expectancy" of the Participant's "designated Beneficiary",
determined as follows:
(1)

The Participant's remaining "life expectancy" is calculated using
the age of the Participant in the year of death, reduced by one for
each subsequent year.

(2)

If the Participant's surviving spouse is the Participant's sole
"designated Beneficiary", the remaining "life expectancy" of the
18
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surviving spouse is calculated for each "distribution calendar year"
after the year of the Participant's death using the surviving spouse's
age as of the spouse's birthday in that year. For "distribution
calendar years" after the year of the surviving spouse's death, the
remaining "life expectancy" of the surviving spouse is calculated
using the age of the surviving spouse as of the spouse's birthday in
the calendar year of the spouse's death, reduced by one for each
subsequent calendar year.

(B)

(3)

If the Participant's surviving spouse is not the Participant's sole
"designated Beneficiary" (i.e., multiple beneficiaries), the
"designated Beneficiaries" remaining "life expectancy" is
calculated using the age of the oldest Beneficiary in the year
following the year of the Participant's death, reduced by one for
each subsequent year.

(4)

If the Participant's sole "designated beneficiary" is not the
Participant’s spouse, the "designated Beneficiary's" remaining "life
expectancy" is calculated using the age of the Beneficiary in the
year following the year of the Participant's death, reduced by one
for each subsequent year.

No Designated Beneficiary.
If the Participant dies on or after the date distributions begin and there is
no "designated Beneficiary" as of September 30 of the year after the year
of the Participant's death, the minimum amount that will be distributed for
each "distribution calendar year" after the year of the Participant's death is
the quotient obtained by dividing the "Participant's account balance" by
the Participant's remaining "life expectancy" calculated using the age of
the Participant in the year of death, reduced by one for each subsequent
year.

(ii)

Death Before Date Distributions Begin.
(A)

Participant Survived by Designated Beneficiary.
Except as provided in this Section, if the Participant dies before the date
distributions begin and there is a "designated Beneficiary", the minimum
amount that will be distributed for each "distribution calendar year" after
the year of the Participant's death is the quotient obtained by dividing the
"Participant's account balance" by the remaining "life expectancy" of the
Participant's "designated Beneficiary", determined as follows:
(1)

If the Participant's surviving spouse is the Participant's sole
"designated Beneficiary", the remaining "life expectancy" of the
surviving spouse is calculated for each "distribution calendar year"
19
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after the year of the Participant's death using the surviving spouse's
age as of the spouse's birthday in that year.

(B)

(2)

If the Participant's surviving spouse is not the Participant's sole
"designated Beneficiary" (i.e., multiple beneficiaries), the
"designated Beneficiary's" remaining "life expectancy" is
calculated using the age of the oldest Beneficiary in the year
following the year of the Participant's death, reduced by one for
each subsequent year.

(3)

If the Participant's sole "designated beneficiary" is not the
Participant’s spouse, the "designated Beneficiary's" remaining "life
expectancy" is calculated using the age of the Beneficiary in the
year following the year of the Participant's death, reduced by one
for each subsequent year.

No Designated Beneficiary.
If the Participant dies before the date distributions begin and there is no
"designated Beneficiary" as of September 30 of the year following the
year of the Participant's death, distribution of the Participant's entire
interest will be distributed by December 31 of the calendar year containing
the fifth anniversary of the Participant's death.

(C)

Death of Surviving Spouse Before Distributions to Surviving Spouse Are
Required to Begin.
If the Participant dies before the date distributions begin, the Participant's
surviving spouse is the Participant's sole "designated Beneficiary", and the
surviving spouse dies before distributions are required to begin to the
surviving spouse under subsection (b)(ii)(A), this subparagraph (d)(ii) will
apply as if the surviving spouse were the Participant.

(e)

Definitions.
(i)

A Participant’s "required beginning date" is April 1 of the year that follows the
later of (1) the calendar year the Participant attains age 70 ½ or (2) retires due to
Severance from Employment. If the Participant postpones the required
distribution due in calendar year he or she attains age 70 ½ or severs employment,
to the "required beginning date", the second required minimum distribution must
be taken by the end of that year.

(ii)

Participant’s "designated Beneficiary" means the individual who is designated as
the Beneficiary under Section 8.1 and is the designated Beneficiary under Code
Section 401(a)(9) and Treasury Regulation Section 1.401(a)(9)-4.
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(iii)

A "distribution calendar year" means a calendar year for which a minimum
distribution is required. For distributions beginning before the Participant's death,
the first "distribution calendar year" is the calendar year the Participant attains age
70 ½ or retires, if later. For distributions beginning after the Participant's death,
the first "distribution calendar year" is the calendar year in which distributions are
required to begin under subparagraph (b)(ii).
The required minimum distribution for the Participant's first "distribution calendar
year" will be made on or before the Participant's "required beginning date". The
required minimum distribution for other "distribution calendar years", including
the required minimum distribution for the "distribution calendar year" in which
the Participant's "required beginning date" occurs, will be made on or before
December 31 of that "distribution calendar year".

(f)

(iv)

A married Participant’s "life expectancy", whose spouse is the sole Beneficiary
and is more than 10 years younger than the Participant, means the Participant’s
and spouse Beneficiary’s life expectancy as computed by use of the Joint and Last
Survivor Life Table under Treasury Regulation Section 1.401(a)(9)-9, Q&A 3.
All other Participants will have his or her life expectancy computed by use of the
Uniform Lifetime Table under Treasury Regulation Section 1.401(a)(9)-9, Q&A
2. A deceased Participant’s or Beneficiary’s "life expectancy" means his or her
life expectancy as computed by use of the Single Life Table under Treasury
Regulation Section 1.401(a)(9)-9, Q&A 1.

(v)

A "Participant's account balance" means the Account Balance as of the last
valuation date in the calendar year immediately preceding the "distribution
calendar year" (valuation calendar year) increased by the amount of any
contributions made and allocated or forfeitures allocated to the Account Balance
as of dates in the valuation calendar year after the valuation date and decreased by
distributions made in the valuation calendar year after the valuation date. The
Account Balance for the valuation calendar year includes any amounts rolled over
or transferred to the Plan either in the valuation calendar year or in the
"distribution calendar year" if distributed or transferred in the valuation calendar
year.

Special Provision Applicable to 2009 Required Minimum Distributions.
A Participant who would otherwise be required to receive a minimum distribution from
the Plan in accordance with Code Section 401(a)(9) for the 2009 "distribution calendar
year" may elect not to receive any such distribution that is payable with respect to the
2009 "distribution calendar year".
Notwithstanding the provisions of Section 6.9(b)(iii), the Administrator may permit a
Participant who receives a minimum distribution from the Plan for the 2009 "distribution
calendar year" to make a direct rollover of such distribution to an "eligible retirement
plan" in accordance with the provisions of Section 6.9.
21

GN - 109063
GPLANLVL – CORRSPND

Specimen 457(b) Plan Document
Deferred Compensation Plan
Ver 102011
34 of 54

The Administrator may also permit a Participant or former Participant who has received a
minimum distribution for the 2009 "distribution calendar year" to roll over such
distribution back into the Plan, provided the requirements of Code Section 402(c), as
modified by Notice 2009-82, extending the 60-day rollover deadline, and the
requirements of Section 7.1 are otherwise satisfied. If the distribution received by the
Participant included amounts in addition to the minimum required under Code Section
401(a)(9), the Administrator may allow the Participant to include a portion or all of the
amount that was not a minimum distribution in the Rollover Contribution made to the
Plan in accordance with this paragraph.
The provisions of this Section 6.6(f) are effective for minimum payments made for the
2009 "distribution calendar year" and do not include any minimum payment that is made
in 2009, but is attributable to a different year (i.e., the participant reached his required
beginning date in 2008, but payment of the 2008 minimum is not made until 2009).
6.7

Payments to Minors and Incompetents

If a Participant or Beneficiary entitled to receive any benefits hereunder is a minor or is adjudged
to be legally incapable of giving valid receipt and discharge for such benefits, or is deemed so by
the Administrator, benefits will be paid to such person as the Administrator or a court of
competent jurisdiction may designate for the benefit of such Participant or Beneficiary. Such
payments shall be considered a payment to such Participant or Beneficiary and shall, to the
extent made, be deemed a complete discharge of any liability for such payments under the Plan.
6.8

Procedure When Distributee Cannot Be Located

The Administrator shall make all reasonable attempts to determine the identity and address of a
Participant or a Participant's Beneficiary entitled to benefits under the Plan. For this purpose, a
reasonable attempt means (a) the mailing by certified mail of a notice to the last known address
shown in the Administrator's records; (b) use of the Internal Revenue Service letter forwarding
program under IRS Revenue Procedure 94-22; (c) use of a commercial locator service, the
internet or other general search method; (d) use of the Social Security Administration search
program; or (e) use such other methods as the Administrator believes prudent.
If the Participant or Beneficiary has not responded within 6 months, the Plan shall continue to
hold the benefits due such person until, in the Administrator’s discretion, the Plan is required to
take other action under applicable law.
Notwithstanding the foregoing, if the Administrator is unable to locate a person entitled to
benefits hereunder after applying the search methods set forth above, then the Administrator, in
its sole discretion, may pay an amount that is immediately distributable to such person in a direct
rollover to an individual retirement plan designated by the Administrator.
6.9

Direct Rollover

(a)

A Participant or Beneficiary (or a Participant's former spouse who is the alternate payee
under a domestic relations order, as defined in Code Section 414(p)) who is entitled to an
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"eligible rollover distribution" may elect, at the time and in the manner prescribed by the
Administrator, to have all or any portion of the distribution paid directly to an "eligible
retirement plan" specified by the Participant or Beneficiary in a direct rollover.
(b)

For purposes of this Section 6.9, an "eligible rollover distribution" means any distribution
of all or any portion of a Participant's Account Balance, except that an eligible rollover
distribution does not include (i) any distribution that is one of a series of substantially
equal periodic payment made not less frequently than annually for the life or life
expectancy of the Participant or the joint lives or life expectancies of the Participant and
the Participant’s designated beneficiary, or for a specified period of ten years or more (ii)
any distribution made as a result of an unforeseeable emergency, or (iii) any distribution
that is a required minimum distribution under Code Section 401(a)(9).
In addition, an "eligible retirement plan" with respect to the Participant, the participant’s
spouse, or the Participant’s spouse or former spouse who is an alternate payee under a
domestic relations order as defined in Code Section 414(p) means any of the following:
(i) an individual retirement account described in Code Section 408(a), (ii) an individual
retirement annuity described in Code Section 408(b), (iii) an annuity plan described in
Code Section 403(a), (iv) a qualified defined contribution plan described in Code Section
401(a), (v) an annuity contract described in Code Section 403(b), (vi) an eligible deferred
compensation plan described in Code Section 457(b) that is maintained by a State,
political subdivision of a State, or any agency or instrumentality of a State or political
subdivision of a State, or (vii) effective for distributions made on or after January 1,
2008, a Roth IRA, as described in Code Section 408A, provided, that for distributions
made before January 1, 2010, such rollover shall be subject to the limitations contained in
Code Section 408A(c)(3)(B) .
Notwithstanding any other provision of this Section 6.9(b), a plan or contract described in
clause (iii), (iv), (v), or (vi) above shall not constitute an "eligible retirement plan" with
respect to a distribution of Roth Contributions unless such plan or contract separately
accounts for such distribution, including separately accounting for the portion of such
distribution which is includible in gross income and the portion of such distribution
which is not so includible.

(c)

A Beneficiary who is not the spouse of the deceased Participant may elect a direct
rollover of a distribution to an individual retirement account described in Code Section
408(b) or to a Roth individual retirement account described in Code Section 408A(b)
("IRA"), provided that the distributed amount satisfies all the requirements to be an
eligible rollover distribution. The direct rollover must be made to an IRA established on
behalf of the designated Beneficiary that will be treated as an inherited IRA pursuant to
the provisions of Code Section 402(c)(11). The IRA must be established in a manner that
identifies it as an IRA with respect to a deceased Participant and also identifies the
deceased Participant and the Beneficiary. This Section applies to distributions made on or
after January 1, 2007.
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6.10

Inservice Distributions

(a)

Unforeseeable Emergency Distributions. If the Participant who has not incurred a
Severance from Employment or Beneficiary has an unforeseeable emergency, the
Administrator may approve a single sum distribution of the amount requested or, if less,
the maximum amount determined by the Administrator to be permitted to be distributed
under this Section 6.10(a), Treasury Regulation Section 1.457-6(c) or other regulatory
guidance. The Administrator shall determine whether an unforeseeable emergency exists
based on relevant facts and circumstances, and Treasury Regulation Section 1.457-6(c) or
other regulatory guidance.
(i)

An unforeseeable emergency is defined as a severe financial hardship of the
resulting from the following:
(A)

an illness or accident of the Participant or Beneficiary, the Participant's or
Beneficiary’s spouse, or the Participant’s or Beneficiary’s dependent or
the Participant’s "primary Beneficiary";

(B)

loss of the Participant's or Beneficiary’s property due to casualty
(including the need to rebuild a home following damage to a home not
otherwise covered by homeowner's insurance, e.g., as a result of a natural
disaster);

(C)

the need to pay for the funeral expenses of a Participant’s or Beneficiary’s
spouse, Participant’s or Beneficiary’s dependent or "primary Beneficiary"
of the Participant;

(D)

the need to pay for medical expenses of the Participant or Beneficiary, the
Participant's or Beneficiary’s spouse, Participant's or Beneficiary’s
dependent or the Participant's "primary Beneficiary" which are not
reimbursed or compensated by insurance or otherwise, including nonrefundable deductibles, as well as for the cost of prescription drug
medication;

(E)

the imminent foreclosure of or eviction from the Participant's or
Beneficiary’s primary residence; or

(F)

other similar extraordinary and unforeseeable circumstances arising as a
result of events beyond the control of the Participant or Beneficiary.
However, except as otherwise specifically provided in this Section 6.10(a),
certain circumstances are not considered an unforeseen emergency such as
the purchase of a home or the payment of college tuition or credit card
debt.

For purposes of this paragraph, if the Participant is not deceased, a "primary
Beneficiary" shall be limited to a primary Beneficiary under the Plan, which is an
individual who is named as a Beneficiary pursuant to Section 8.1 and has an
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unconditional right to all or a portion of the Participant's Account Balance upon
the death of the Participant, and which shall not include a contingent beneficiary.
Additionally, dependent shall be limited to the definition under Code Section
152(a), and, for taxable years beginning on or after January 1, 2005, without
regard to Code Sections 152(b)(1), (b)(2) and (d)(1)(B).

(b)

(ii)

Unforeseeable emergency distribution standard. A distribution on account of
unforeseeable emergency may not be made to the extent that such emergency is or
may be relieved through reimbursement or compensation from insurance or
otherwise; by liquidation of the Participant's assets, to the extent the liquidation of
such assets would not itself cause severe financial hardship; or by cessation of
deferrals under the Plan if the cessation of deferrals would alleviate the financial
need.

(iii)

Distribution necessary to satisfy emergency need. Distributions because of an
unforeseeable emergency may not exceed the amount reasonably necessary to
satisfy the emergency need (which may include any amounts necessary to pay any
federal, State, or local income taxes or penalties reasonably anticipated to result
from the distribution).

De minimis Account Balance Distributions. A Participant before Severance of
Employment may request a distribution of his or her total Account Balance (excluding
the rollover contribution separate account), which shall be paid in a lump sum payment as
soon as practical following the direction if (i) the total Account Balance does not exceed
$5,000 (or the dollar limit under Code Section 411(a)(11), if greater), (ii) the Participant
has not previously received a distribution of their total Account Balance payable to the
Participant under this Section 6.10(b), and (iii) no Annual Deferral has been made with
respect to the Participant during the two-year period ending immediately before the date
of the distribution.
The Plan does not permit the Administrator to direct payments under the terms of this
Section 6.10(b) without the Participant’s consent.

(c)

Rollover Account Distributions. If a Participant has a separate account attributable to
rollover contributions under the Plan, the Participant before Severance of Employment
may at any time elect to receive an inservice distribution of all or any portion of the
amount held in the rollover separate account.

(d)

Age 70 ½ Distributions. Prior to Severance from Employment, a Participant may
withdraw all or a portion of his or her Account Balance on or after first day of the
calendar year in which the Participant shall attain age 70-1/2.

(e)

Qualified Military Service Deemed Severance Distributions. Notwithstanding any other
provision of the Plan to the contrary, a Participant before Severance of Employment who
is a absent from employment because of service with the uniformed services (as
described in United Stated Code, Title 38, Chapter 43) for more than 30 days shall be
treated as if he had incurred a severance from employment for purposes of receiving a
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distribution. A Participant who is deemed to have incurred a severance from employment
hereunder may elect to receive a withdrawal from his or her Annual Deferrals.
If a participant receives a distribution in accordance with this Section 6.10(e) and would
not otherwise be entitled to receive a distribution under the Plan other than this section,
his or her Annual Deferrals shall be suspended for at least 6 months after receipt of the
withdrawal. However, if the distribution is also a "qualified reservist distribution", the
suspension shall not apply. For purposes of this Section 6.10(e), a "qualified reservist
distribution" means a distribution to a reservist or national guardsman who is ordered or
called to active duty after September 11, 2001, either (i) for an indefinite period or (ii) for
a period longer than 179 days, provided such distribution is made during the period
beginning on the date the Participant is ordered or called to active duty and ending on the
date the Participant's active duty period closes.
(f)

Qualified Military Reservist Distributions. The Plan does not permit "qualified military
reservist withdrawals".

6.11

Qualified Distributions for Retired Public Safety Officers

The Plan does not permit qualified distributions for retired public safety officers.
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SECTION VII
ROLLOVERS AND PLAN TRANSFERS
7.1

Eligible Rollover Contributions to the Plan

(a)

A Participant who is an Employee and who is entitled to receive an eligible rollover
distribution from another "eligible retirement plan", as defined in 6.9(b) excluding the
direct rollover of after-tax contributions, may request to have all or a portion of the
eligible rollover distribution paid to the Plan. The Administrator may require such
documentation from the distributing plan as it deems necessary to effectuate the rollover
in accordance with Code Section 402 and to confirm that such plan is an "eligible
retirement plan" within the meaning of Code Section 402(c)(8)(B).

(b)

If an Employee makes a rollover contribution to the Plan of amounts that have previously
been distributed to him or her, the Employee must deliver to the Administrator the cash
that constitutes his or her rollover contribution within 60 days of receipt of the
distribution from the distributing "eligible retirement plan". Such delivery must be made
in the manner prescribed by the Administrator.

(c)

The Plan shall establish and maintain for the Participant a separate account for any
eligible rollover distribution paid to the Plan from any "eligible retirement plan" that is an
eligible governmental plan under Code Section 457(b). In addition, the Plan shall
establish and maintain for the Participant a separate account for any eligible rollover
distribution paid to the Plan from any "eligible retirement plan" that is not an eligible
governmental plan under Code Section 457(b).

7.2

Plan-to-Plan Transfers to the Plan

At the direction of the Employer, the Administrator may permit Participants or Beneficiaries who
are participants or beneficiaries in another eligible governmental plan under Code Section 457(b)
to transfer assets to the Plan as provided in this Section 7.2. Such a transfer is permitted only if
the other plan provides for the direct transfer of each Participant's or Beneficiary’s interest
therein to the Plan. The Administrator may require in its sole discretion that the transfer be in
cash or other property acceptable to the Administrator. The Administrator may require such
documentation from the other plan as it deems necessary to effectuate the transfer in accordance
with Code Section 457(e)(10) and Treasury Regulation Section 1.457-10(b) and to confirm that
the other plan is an eligible governmental plan as defined in Treasury Regulation Section 1.4572(f). The amount so transferred shall be credited to the Participant's Account Balance and shall
be held, accounted for, administered and otherwise treated in the same manner as an Annual
Deferral by the Participant under the Plan, except that the transferred amount shall not be
considered an Annual Deferral under the Plan in determining the maximum deferral under
Section III.
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7.3

Plan-to-Plan Transfers from the Plan

(a)

At the direction of the Employer, the Administrator may permit Participants or
Beneficiaries to elect to have all or any portion of his or her Account Balance transferred
to another eligible governmental plan within the meaning of Treasury Regulatory Section
1.457-2(f), if the other eligible governmental plan provides for the receipt of transfers, the
Participant or Beneficiary whose amounts deferred are being transferred will have an
amount deferred immediately after the transfer at least equal to the amount deferred with
respect to that Participant or Beneficiary immediately before the transfer, and the
conditions of subparagraph (i), (ii), or (iii) are met.
(i)

A transfer from the Plan to another eligible governmental plan is permitted in the
case of a transfer for a Participant if the Participant has had a Severance from
Employment with the Employer and is performing services for the entity
maintaining the other eligible governmental plan.

(ii)

A transfer from the Plan to another eligible governmental plan is permitted if:

(iii)

(b)

(A)

The transfer is to another eligible governmental plan within the same State
as the Plan;

(B)

All the assets held by the Plan are transferred; and

(C)

A Participant or Beneficiary whose amounts deferred are being transferred
is not eligible for additional annual deferrals in the other eligible
governmental plan unless he or she is performing services for the entity
maintaining the other eligible governmental plan.

A transfer from the Plan to another eligible governmental plan of the Employer is
permitted if:
(A)

The transfer is to another eligible governmental plan of the Employer
(and, for this purpose, an employer is not treated as the Employer if the
Participant's compensation is paid by a different entity); and

(B)

A Participant or Beneficiary whose deferred amounts are being transferred
is not eligible for additional annual deferrals in the other eligible
governmental plan unless he or she is performing services for the entity
maintaining the other eligible governmental plan.

Upon the transfer of assets under this Section 7.3, the Plan's liability to pay benefits to the
Participant or Beneficiary under this Plan shall be discharged to the extent of the amount
so transferred for the Participant or Beneficiary. The Administrator may require such
documentation from the receiving plan as it deems appropriate or necessary to comply
with this Section (for example, to confirm that the receiving plan is an eligible
governmental plan under paragraph (a) of this Section 7.3, and to assure that the transfer
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is permitted under the receiving plan) or to effectuate the transfer pursuant to Treasury
Regulation Section 1.457-10(b).
7.4

Permissive Service Credit Transfers

(a)

If a Participant is also a participant in a tax-qualified defined benefit governmental plan
(as defined in Code Section 414(d)) that provides for the acceptance of plan-to-plan
transfers with respect to the Participant, then the Participant may elect to have any
portion of the Participant's Account Balance transferred to the defined benefit
governmental plan. A transfer under this Section 7.4(a) may be made before the
Participant has had a Severance from Employment and without regard to whether the
defined benefit governmental plan is maintained by the Employer. The distribution rules
applicable to the defined benefit governmental plan to which any amounts are transferred
under this Section 7.4 shall apply to the transferred amounts and any benefits attributable
to the transferred amounts.

(b)

A transfer may be made under Section 7.4(a) only if the transfer is either for the purchase
of permissive service credit (as defined in Code Section 415(n)(3)(A)) under the
receiving defined benefit governmental plan, including service credit for periods for
which there is no performance of services, service credited in order to provide an
increased benefit for service credit which a participant is receiving under the plan, and
service (including parental, medical, sabbatical, and similar leave) as an employee (other
than as an employee described in Code Section 415(n)(3)(C)(i)) of an educational
organization described in Code Section 170(b)(1)(A)(ii) which is a public, private, or
sectarian school which provides elementary or secondary education (through grade 12) or
a comparable level of education, as determined under the applicable law of the
jurisdiction in which the service was performed, without application of the limitations of
Code Section 415(n)(3)(B) in determining whether the transfer is for the purchase of
permissive service credit, or a repayment to which Code Section 415 does not apply by
reason of Code Section 415(k)(3).
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SECTION VIII
BENEFICIARY
8.1

Designation

A Participant has the right, by written notice filed with the Administrator, to designate one or
more beneficiaries to receive any benefits payable under the Plan in the event of the Participant’s
death prior to the complete distribution of benefits. The Participant accepts and acknowledges
that he or she has the burden for executing and filing, with the Administrator, a proper
beneficiary designation form.
The form for this purpose shall be provided by the Administrator. The form is not valid until it is
signed, filed with the Administrator by the Participant, and accepted by the Administrator. Upon
the Participant filing the form and acceptance by the Administrator, the form revokes all
beneficiary designations filed prior to that date by the Participant.
If no such designation is in effect upon the Participant’s death, or if no designated Beneficiary
survives the Participant, the Beneficiary shall be the Participant’s estate.
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SECTION IX
ADMINISTRATION AND ACCOUNTING
9.1

Administrator

The Administrator shall have the responsibility and authority to control the operation and
administration of the Plan in accordance with the terms of the Plan, the Code and regulations
thereunder, and any State law as applicable.
The Administrator may contract with a financially responsible independent contractor to
administer and coordinate the Plan under the direction of the Administrator. The Administrator
shall have the right to designate a plan coordinator or other party of its choice to perform such
services under this agreement as may be mutually agreed to between the Administrator and the
plan coordinator or other party. Notwithstanding any other provisions to the contrary, the
Administrator agrees that it shall be solely responsible to the Employer for any and all services
performed by a plan coordinator, subcontractor, assignee, or designee under this agreement.
The Administrator has full and complete discretionary authority to determine all questions of
Plan interpretation, policy, participation, or benefit eligibility in a manner consistent with the
Plan’s documents, such determinations shall be conclusive and binding on all persons except as
otherwise provided by law.
9.2

Administrative Costs

All reasonable expenses of administration may be paid out of the Plan assets unless paid (or
reimbursed) by the Employer. Such expenses shall include any expenses incident to the
functioning of the Administrator, or any person or persons retained or appointed by any named
fiduciary incident to the exercise of his or her duties under the Plan, including, but not limited to,
fees of accountants, counsel, investment managers, agents (including nonfiduciary agents)
appointed for the purpose of assisting the Administrator in carrying out the instructions of
Participants as to the directed investment of his or her accounts and other specialists and his or
her agents, and other costs of administering the Plan. In addition, unless specifically prohibited
under statute, regulation or other guidance of general applicability, the Administrator may charge
to the Account Balance of an individual a reasonable charge to offset the cost of making a
distribution to the Participant, Beneficiary, or Alternate Payee. If liquid assets of the Plan are
insufficient to cover the fees of the Administrator, then Plan assets shall be liquidated to the
extent necessary for such fees. In the event any part of the Plan assets becomes subject to tax, all
taxes incurred will be paid from the Plan assets. Until paid, the expenses shall constitute a
liability of the trust fund described in Section 11.1.
9.3

Paperless Administration

The Administrator may use telephonic or electronic media to satisfy any notice requirements
required by this Plan, to the extent permissible under regulations (or other generally applicable
guidance). In addition, a Participant's consent to immediate distribution may be provided through
telephonic or electronic means, to the extent permissible under regulations (or other generally
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applicable guidance). The Administrator also may use telephonic or electronic media to conduct
plan transactions such as enrolling participants, making (and changing) salary reduction
elections, electing (and changing) investment allocations, and other transactions, to the extent
permissible under regulations (or other generally applicable guidance).
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SECTION X
AMENDMENTS
10.1

Amendment

The Employer may at any time either prospectively or retroactively amend the Plan by notifying
Participants of such action. The Employer shall not have the right to reduce or affect the value of
any Participant’s Account Balance or any rights accrued under the Plan prior to amendment.
10.2

Conformation

The Employer shall amend and interpret the Plan to the extent necessary to conform to the
requirements of Code Section 457 and any other applicable law, regulation or ruling, including
amendments that are retroactive. In the event the Plan is deemed by the Internal Revenue Code
to be administered in a manner inconsistent with Code Section 457, the Employer shall correct
such inconsistency within the period provided in Code Section 457(b).
10.3

Plan Termination

In the event of the termination of the Plan, all Account Balances shall be disposed to or for the
benefit of each Participant or Beneficiary in accordance with the provisions of Section VI or
Section VII as soon as reasonably practicable following the Plan’s termination. The Employer
shall not have the right to reduce or affect the value of any Participant’s account or any rights
accrued under the Plan prior to termination of the Plan. The Participant’s or Beneficiary’s written
consent to the commencement of distribution shall not be required regardless of the value of his
or her Account Balance.
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SECTION XI
TRUST FUND
11.1

Trust Fund

All amounts in a Participant’s or Beneficiary’s Account Balance, all property and rights
purchased with such amounts, and all income attributable to such amounts, property, or rights
shall be held and invested in the Trust Fund in accordance with this Plan. The Trust Fund, and
any subtrust established under the Plan, shall be established pursuant to a written agreement that
constitutes a valid trust, custodial agreement, annuity contract, or similar agreement under the
laws of the State. All investments, amounts, property, and rights held under the Trust Fund shall
be held in trust for the exclusive benefit of Participants and their Beneficiaries and defraying
reasonable expenses of the Plan and of the Trust Fund. Prior to the satisfaction of all liabilities
with respect to Participants and their Beneficiaries, no part of the assets and income of the Trust
Fund may be used for, or diverted to, for purposes other than for the exclusive benefit of
Participants and their Beneficiaries. The Employer has no beneficial interest in the Trust Fund
and no part of the Trust Fund shall ever revert to the Employer, directly or indirectly, provided,
however, that a contribution or any portion thereof made by the Employer through a mistake of
fact under Section 12.4 shall upon written request of the Employer, reduced by losses attributable
thereto, shall be returned to the Employer.
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SECTION XII
MISCELLANEOUS
12.1

Non-Assignability

Except as provided in Sections 12.2 and 12.3, no benefit under the Plan at any time shall be
subject in any manner to anticipation, alienation, assignment (either at law or in equity),
encumbrance, garnishment, levy, execution, or other legal or equitable process; and no person
shall have power in any manner to anticipate, transfer, assign (either law or in equity), alienate or
subject to attachment, garnishment, levy, execution, or other legal or equitable process, or in any
way encumber his or her benefits under the Plan, or any part thereof, and any attempt to do so
shall be void except to such extent as may be required by law.
12.2

Domestic Relation Orders

The Employer shall establish reasonable procedures to determine the status of domestic relations
orders and to administer distributions under domestic relations orders which are deemed to be
qualified orders. Such procedures shall be in writing and shall comply with the provisions of
Code Section 414(p) and regulations issued thereunder.
Notwithstanding Section 12.1, the Administrator may affect a Participant's Account Balance for
a "qualified domestic relations order" as defined in Code Section 414(p), and those other
domestic relations orders permitted to be so treated by the Administrator under the provisions of
the Retirement Equity Act of 1984. The amount of the Participant's Account Balance shall be
paid in the manner and to the person or persons so directed in the qualified domestic relations
order. Such payment shall be made without regard to whether the Participant is eligible for a
distribution of benefits under the Plan.
12.3

IRS Levy

Notwithstanding Section 12.1, the Administrator may pay from a Participant's or Beneficiary's
Account Balance the amount that the Administrator finds is lawfully demanded under a levy
issued by the Internal Revenue Service to the Plan with respect to that Participant or Beneficiary
or is sought to be collected by the United States Government under a judgment resulting from an
unpaid tax assessment against the Participant or Beneficiary.
12.4

Mistaken Contributions

Notwithstanding any other provision of the Plan or the Trust Fund to the contrary, in the event
any contribution of an Employer is made under a mistake of fact (and not a Plan operational
error), such contribution may be returned to the Employer within one year after the payment of
the contribution. Earnings attributable to the excess contribution may not be returned to the
Employer, but losses attributable thereto must reduce the amount to be so returned.
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12.5

Employment

Neither the establishment of the Plan nor any modification thereof, nor the establishment of any
account, nor the payment of any benefits, shall be construed as giving to any Participant or other
person any legal or equitable right against the Employer except as herein provided; and, in no
event, shall the terms or employment of any Employee be modified or in any way affected
hereby.
12.6

Successors and Assigns

The Plan shall be binding upon and shall inure to the benefit of the Employer, its successors and
assigns, all Participants and Beneficiaries and their heirs and legal representatives.
12.7

Written Notice

Any notice or other communication required or permitted under the Plan shall be in writing, and
if directed to the Administrator shall be sent to the designated office of the Administrator, and, if
directed to a Participant or to a Beneficiary, shall be sent to such Participant or Beneficiary at his
or her last known address as it appears on the Administrator’s record. To the extent permitted by
law, regulation or other guidance from an appropriate regulatory agency, the Administrator,
Employer or any other party may provide any notice or disclosure, obtain any authorization or
consent, or satisfy any other obligation under the Plan through the use of any other medium
acceptable to the Administrator. Such other medium may include, but is not necessarily limited
to, electronic or telephonic medium. In addition, any communication or disclosure to or from
Participants or Beneficiaries that is required under the terms of the Plan to be made in writing
may be provided in any other medium (electronic, telephonic, or otherwise) that is acceptable to
the Administrator and permitted under applicable law.
12.8

Total Agreement

This Plan and Participant deferral election, and any subsequently adopted Plan amendment
thereof, shall constitute the total agreement or contract between the Employer and the Participant
regarding the Plan. No oral statement regarding the Plan may be relied upon by the Participant.
12.9

Gender

As used herein the masculine shall include the neuter and the feminine where appropriate.
12.10 Controlling Law
This Plan is created and shall be construed, administered and interpreted in accordance with
Code Section 457 and the regulations thereunder, and under laws of the State as the same shall
be at the time any dispute or issue is raised. If any portion of this Plan is held illegal, invalid or
unenforceable, the legality, validity and enforceability of the remainder shall be unaffected.
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IN WITNESS WHEREOF, the Employer has executed this Plan document this ________ day
of _________________,_____________.

North Bay Cooperative Library System
SEAL
By ______________________________________
Name_____________________________________
Title______________________________________
Attest:
___________________________________
Title

_________________________________________
(Witness)
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457(b) PLAN DOCUMENT
CERTIFICATION
This form must be submitted to The Hartford along with your signed Specimen document.
Employer Name: North Bay Cooperative Library System
Plan Name: North Bay Cooperative Library System Deferred Compensation Plan
Effective Date of Plan: December 1, 2011

Hartford Group Number: 109063

Please select one of the following below:
 I, the undersigned employer representative, certify that the employer has adopted The

Hartford’s specimen 457(b) Plan Document without any modifications and have provided
The Hartford with a copy of the adopted plan document.
 I, the undersigned employer representative, certify that the employer has adopted The
Hartford’s specimen 457(b) Plan Document with modifications and have provided The
Hartford with a copy of the adopted document. I understand that the modifications will need
to be approved by The Hartford to ensure that they conform to our Contract and
Administrative Services Agreement with The Hartford, and their record keeping system and
product. The provisions we have modified are as follows:
Plan Selections

Modifications

Name of Authorized Signer: (please print)
Signature:

Date:
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Budget11/12
rev.12/7/2011

North Bay Cooperative Library System
Budget FY 2011/12
Presented December 12, 2011
No state funding -- 12 months operations
c:MyFiles\Budget\NBC Budget11-12-No State funding--rev12-7-2012.xls
-----------Retirees
Ssearch
COM

Agenda #11
ADMIN

Budget
.

Salaries and Benefits:
5900
Payoff Acct
5910
Perm. Positions
5911
Extra Help
5921
Retirement Cont.
5924
Medicare
5925
Deferred Comp.
5930
Health Insurance
5931
Disability Ins.
5932
Dental Insurance
5933
Life Insurance
5934
Vision Insurance
5935
Unemployment Ins
5940
Workers Comp
TOTAL
SAL. & BEN.
Services and Supplies:
6040
Comm. - E Mail
6045
Comm. - Tphone
6085
Janitorial Service
6100
Insurance
6140
Maint. of Equip.
6280
Memberships
6302
Dept Revolving
6400
Office Expense
6410
Postage
6415
Library Mat.
6461
Purchases for Members
6500
Other Prof Serv
6516
Data Proc'ing Serv
6517
Online Serv, OCLC
6521
County Services
6540
Contractual Service Delivery
6540
Contractual Service Payroll
6800
Dup/Photocopy
6820
Rental of Equip
6840
Bldg.Rent/Lease
Moving Costs
Storage of Equipment
7000
Special Dept.Exp.
7110
Staff Devel.
7120
In-Serv Training
7302
Conf. & Travel
7303
Private Car Exp.
7320
Utilities
TOTAL
SERV & SUPPLIES
Fixed Assets:
8560
Equipment
8640
Operational Transfer
8800
Equip. Reserve
TOTAL FIXED ASSETS
GRAND TOTAL EXPENDITURES

0
0
0
0
1,350
0
41,641
0
711
0
310
0
0
44,012

0
13,917
0
2,126
202
0
0
209
397
85
54
139
141
17,269

0
0
0
0
0
0
0
0
0
0
0
0
0
0

17,545
0
0
0
0
0
0
0
0
0
0
0
0
17,545

17,545
13,917
0
2,126
1,552
0
41,641
209
1,108
85
364
139
141
78,826

0
0
0
0
0
100
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
100

0
250
0
0
0
0
0
50
0
0
0
0
0
0
0
0
0
0
0
0
120
0
0
100
0
0
100
0
620

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

0
250
0
0
0
100
0
50
0
0
0
0
0
0
0
0
0
0
0
0
120
0
0
100
0
0
100
0
720

0
0
0
0

0
0
0
0

0
0
0
0

0
0
0
0

0
0
0

44,112

17,889

0

17,545

79,546
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REVENUES
-------Retirees

1650
4645

Rev Carried Forward
Trust to General Fund

1700

SUPERS

COM

ADMIN Proj. Revenue

0
29,520

0
0

0
0

0
17,545

0
47,065

Interest Earned
TOTAL INTEREST

2,600
2,600

0
0

0
0

0
0

2,600

CLSA Reference
CLSA SAB
CLSA TBR-ILL
CLSA Data Base
CLSA Comm. & Del.
TOTAL CLSA

0
0
0
0
0
0

0
0
0
0
0
0

0
0
0
0
0
0

0
0
0
0
0
0

0

LSTA PLSEP
LSTA System Sustain
LSTA

0
0
0

0
0
0

0
0
0

0
0
0

0

0
0
0

0
0
0

0
0
0

0
0
0

0
0
0
0
11,992
0
0
11,992

0
17,575
0
0
314
0
17,889

0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0

29,881

44,112

17,889

0

17,545

79,546

.

2560
2562
2563
2564
2565

2803
3480

3482

4040
4102

4157

Membership Fees
NBCLS
MVLS
NSCLS
Contract Fee/
MVLS
NBCLS
Miscellaneous
Donations/Reimb
Retiree Reimb
Employee Retire & Health
Member Reimb
TOTAL LOCAL
Equip. Reserve

GRAND TOTAL REVENUES
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NBCLS BOARD MEETING
December 12, 2011
ADMINISTRATIVE NOTES
AGENDA ITEM #10 REVISION OF 2011/12 BUDGET
The revised budget in the packet is a July , 2011 – June 30, 2012 version.
NBCLS has the following reserve funds:
$ 77,486 – unreserved fund balance is used to cover any shortfall of revenue and is cash flow
beginning
of the year
$106,620 – reserved for future projects (use requires a resolution from the Board)
$129,447 – reserved to fund retiree medical insurance
$ 82,148 – reserved for equipment replacement (e.g. new computers, replacement SuperSearch)
$ 3,824 – reserved for employee separation payoff
In the Retirees program the $100 membership fee allows access to Golden State Risk Management
Association’s small groups health insurance plan.
The revised budget includes salary and benefits for SuperSearch staff at 20 hours per week working
from home. There a few expenses such as monthly telephone cost, small moving cost to transfer
telephone to her home, etc. If a contract employee is the preferred method of staffing a $6,492.09 sick
leave and vacation payoff is required.
The only cost under the administration budget is a $17,545.03 vacation payoff. Sick leave was
converted to CalPERS credit as allow under the CalPERS contract.
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